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PHILOSOPHY
Holy Angels School is a vital part of the Holy Angels Parish community. We recognize parents and guardians
as the primary educators. Parents, students and teachers collaborate to model respect, compassion and
responsibility through a 21st Century curriculum that incorporates Catholic Gospel values. We are committed to
the development of the whole child.

MISSION STATEMENT
As a parish school community, we challenge all students to strive for academic excellence through a
progressive curriculum that embodies Catholic values and tradition.

STUDENT LEARNING EXPECTATIONS

Holy Angels School based the profile of its students on a comprehensive understanding of curriculum, which
includes the spiritual, intellectual, social, psychological and physical experiences of all students. This statement
represents what we consider the important characteristics of an ideal student.

Be Like Jesus

● Pray, attend mass, and receive
the sacraments on a regular
basis

● Share time and talents within the
local community

● Respect and celebrate cultural
diversity

● Make wise choices based on the
teachings of Jesus

Be the Best You Can Be

● Listen, read, write, and speak
clearly

● Meet the academic standards of
the school

● Celebrate strengths and strive to
meet challenges

Be Responsible Citizens

● Follow directions and school
rules

● Use technology ethically
● Stop, think, pray, and choose

before acting

SAN MATEO COUNTY OFFICE OF EDUCATION DIRECTIVES
The Department of Catholic Schools, along with the SMCPH health officials have been very supportive in providing
valuable information and guidelines. As directed by San Mateo County and the state of California, the COVID-19 Safe
Schools Framework replaces the Pandemic Recovery Framework. This document was developed in consultation with San
Mateo County Health (SMCH) and reflects California Department of Public Health (CDPH) Guidance for K-12 Schools to
Support Safe In-Person Learning in California, 2022-223 School Year, updated on June 30, 2022.  The following
guidelines will be adhered by Holy Angels School.

FACULTY AND STUDENTS:
❖ Face coverings indoors are strongly recommended while on school grounds. Masks are optional outdoors.
❖ Encourage hand washing/sanitizing and good hygiene and practice ‘physical’ distancing when masks cannot be worn

indoors.
❖ Self-report when we (or someone in the same household) experiences any symptoms or has been exposed.
❖ Stay home when we have any flu-like symptoms.
❖ Report (including someone in the same household) positive COVID-19 diagnosis.
❖ Follow self-quarantine/isolate guidelines when positive or have been in close contact with someone who tested

positive with COVID-19.
❖ As of July 27, 2022, please refer to San Mateo County Coalition for Safe Schools and Communities ‘COVID-19 Safe

Schools Framework.’ The change aligns with CDPH’s “Guidance for the Use of Face Masks” and the State of
California's Public Health Guidance for K-12 Schools to Support Safe In-Person Learning for the 2022-2023 academic
school year, issued on June 30, 2022.
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Vaccination

Vaccination is an important strategy to protect both students, staff, and community members. Vaccinations
provide individual-level protection and reduce the burden of disease in schools and communities.

● See CDPH recommendations on vaccinations and up-to-date booster recommendations, updated July
19, 2022.

● San Mateo County Health provides vaccination information on its website.

Vaccination Verification

Verification of vaccination status can inform important school practices around testing, contact tracing,
quarantine, and isolation. The following verification requirements are from a State Public Health order of
August 11, 2021.

● The employer can request vaccination status information. All information must be documented with
proof of vaccination or with a completed and signed self-certification of COVID-19 vaccination status.

● Schools should use the same standard protocols that are used to collect and secure other
immunization or health status information from students.

● The protocol to collect, secure, use, and further disclose this information should comply with relevant
statutory and regulatory requirements, including Family Educational Rights and Privacy Act (FERPA)
statutory and regulatory requirements.

● Schools should recognize that a worker who cannot get vaccinated due to a disability (covered by
ADA), has a disability that affects their ability to have a full immune response to vaccination, or has a
sincerely held religious belief or practice (covered by Title VII of the Civil Rights Act of 1964), may be
entitled to a reasonable accommodation that does not pose an undue hardship on the operation of the
employer’s business.

● If a staff or students are unable or unwilling to share their vaccination status, they will be treated as not
vaccinated for all provisions in this framework.

According to CDPH, only the following modes may be used as proof of vaccination:
● COVID-19 Vaccination Record Card (issued by the Department of Health and Human Services Centers

for Disease Control and Prevention of WHO Yellow Card), which includes name of person vaccinated,
type of vaccine provided, and date last dose administered; or

● a photo of Vaccination Record Card as a separate document; or
● a photo of Vaccination Record Card stored on a phone or electronic device; or
● documentation of vaccination from a health care provider or other contracted employers; or
● digital record that included a QR code when scanned by a SMART Health Card reader; or
● documentation of vaccination from other contracted employers who follow these vaccination records

guidelines and standards.
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LOGISTICS AND SCHOOL OPERATIONS

SYMPTOM/CORONAVIRUS SELF CHECKER

At the beginning of the pandemic, the entrance protocol was developed in collaboration with the Department of
Catholic Schools, along with the SMCPH health officials. Students with a temperature of 100.4 degrees
Fahrenheit or higher, experiencing flu-like symptoms or any of the symptoms below should not attend
school in-person to reduce the risk of spreading any illness.

● Until further notice, no parent/visitor is allowed to enter the classrooms with students during arrival.
● Health Check Information For Parents (See

Appendix A), temperature checks and COVID-19
symptoms will be monitored by parent/guardian on a
daily basis.

● Health clearance via CDC’s Coronavirus Self
Checker.

● Symptoms list does not include all possible
symptoms. What you should know about Omicron.
Omicron continues to be the dominant variant in the
United States.
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ENTRANCE & DROP-OFF PROTOCOLS
● Vehicles enter and exit through San Pedro Road.
● Students will enter the school campus through the front gate.
● Students will remain outside in the courtyard until the morning bell rings.

At this time, parents are not permitted to enter classrooms.
More information will be provided at a later date.

GOING IN THE CLASSROOM

● Students will practice healthy hygiene and use hand sanitizer upon entering the classroom.
● Students arriving after the gate is closed must enter through the main entrance, Reiner Street. Students will

be escorted to their respective classrooms by administration.

CLASSROOM TRANSITIONS

● Staff and students will clean and disinfect desks and chairs prior to transitioning to another classroom.
● Students will use hand sanitizer upon entering the transition classroom.
● Students will bring their own school supplies when transitioning to another classroom.
● Prior to leaving the transition classroom, students will clean and disinfect their desk and chair.
● All classrooms are equipped with air filters and windows/doors will remain open for proper ventilation.

DISMISSAL & PICK-UP PROTOCOLS
STUDENT(S) PICK-UP

● San Pedro gate and Reiner Street gate open at 2:45pm; closes promptly at 3:15pm.
● Vehicles enter through Reiner Street and exit A Street.
● Parent(s) will pick-up their child(ren) outside the homeroom classrooms.

At this time, parents are not permitted to enter classrooms.
More information will be provided at a later date.

EXTENDED CARE PROTOCOLS

● Location: Science Lab
● Any students not picked up 15 minutes after school dismissal time will be sent to extended care by the

homeroom teacher (12:45 and 3:15 pm).
● Extended care staff will check-in students.
● Extended care students will complete homework assignments and have an opportunity to play outside

when homework is completed.
● Child Pick-Up Procedures - Use the front gate by the 3rd grade classroom; parent(s)/guardian(s) may

enter campus to pick-up their child(ren); parent/guardian sign-out is required.
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● Staff will sanitize the Science Lab and will be ready for the next day of classes.

At this time, parents are not permitted to enter classrooms.
More information will be provided at a later date.

HEALTH AND SAFETY

To support the well-being of our community, Holy Angels School has made many adaptations to procedures on
campus. In all situations, the school’s approach will be in compliance with Archdiocesan, city, county, state,
and federal guidelines.

PROMOTE HEALTHY HYGIENE AND SOCIAL DISTANCING

● Reminders to students:
○ Handwashing with soap and water for at least 20 seconds
○ Cover coughs and sneezes among students and staff
○ Avoiding contact with one’s eyes, nose and mouth
○ Social distancing
○ Wear facial mask is strongly recommended
○ Clean and disinfect
○ Stay home when feeling sick

CLEANING AND DISINFECTING

● Cleaning once a day is usually enough to sufficiently remove potential viruses that may be on surfaces.

TRAINING

● Maintain training for staff to recognize signs and symptoms of student illness: COVID Symptoms Link
● Safety Coordinator has completed COVID Ambassador Training and continues to meet with San Mateo

County Coalition for Safe Schools and Communities for updates.
● Teachers, students, and parents will receive updated safety information on all plans prior to

reopening/returning to campus. Follow-up meetings will be conducted as necessary.

FACE COVERINGS INDOORS
Click here for GUIDANCE FOR THE USE OF FACE MASKS by San Mateo County Health, updated
04/20/2022

“California announced that, based on a review of epidemiologic indicators and modeling projections, the
universal indoor mask mandate in K-12 school settings would transition to a strong recommendation after
March 11, 2022. Masks remain one of the most simple and effective safety mitigation layers to prevent
transmission of SARS-CoV-2. To best protect students and staff against COVID-19, CDPH currently strongly
recommends that all persons, regardless of vaccine status, continue to mask indoors in school settings.”

● Recommendations for masks; COVID-19 Safe Schools Framework.
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○ An effective mask has both good fit and good filtration.
○ A well fitted mask has no gaps between the face and mask, such as above the nose or at the

sides.
○ Double masking is an effective way to improve fit and filtration. A close-fitting cloth mask can be

worn on top of a surgical/disposable mask to improve the seal of the mask to the face.
○ Layering more than two masks is not recommended as this could be difficult to breathe through.
○ It is not recommended to wear two medical masks, or to wear a medical mask on top of a KN95,

KF94, or N95.
○ More information about masks can be found here (updated 01/14/2022).

Per school principal, all students and staff must wear face coverings protecting their nose and mouth while in
the classroom for the first two weeks (August 23 - September 2) of the academic school year.

● Bandanas, gaiters, scarves and DIY sock masks are NOT acceptable
● Additional masks will be available to students who inadvertently fail to bring a face covering to school

from their Emergency Kit or school COVID-19 supplies
● Students participating in a school event or being supervised by a school staff, face covering guidelines

for PK-12 settings must be followed regardless of location.
● Remind students to “PROTECT YOURSELF, PROTECT OTHERS”

CDC and Archdiocesan templates will be posted around the school campus.
● Exemptions to mask requirements

Schools with students at risk for getting very sick with COVID-19 must make reasonable modifications when
necessary to ensure that all students, including those with disabilities, are able to access in-person learning.
Schools might need to require masking, based on federal, state, or local laws and policies, to ensure that
students with immunocompromising conditions or other conditions that increase their risk for getting very sick
with COVID-19 can access in-person learning. For more information, visit Operational Guidance for K-12
Schools and the U.S. Department of Education’s Disability Rights.

FACE COVERINGS OUTDOORS

Wearing masks is optional outdoors. However, particularly in areas of substantial to high transmission,
CDC recommends that people who are not fully vaccinated wear a face covering in crowded outdoor
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settings during activities that involve sustained close contact with other persons who are not fully
vaccinated.

Additional mask guidance from Cal/OSHA states faculty and staff are not required to wear masks when
outdoors regardless of vaccination status except during outbreaks. In outbreaks, all faculty and staff
must wear masks indoors and outdoors when six-feet physical distance cannot be maintained,
regardless of vaccination status.

STAY HOME WHEN SICK

Holy Angels School will require symptomatic staff and students to stay home when sick, get tested, and
consult with their health provider. If your child is experiencing fever, cough or other symptoms of
COVID-19, please have your child(ren) stay home to reduce the risk of spreading any illness.

CDPH recommends the following:
● Faculty and students with symptoms of COVID-19 infection must meet the following criteria

before returning for in-person instruction:
○ At least 24 hours have passed since resolution of fever without the use of fever-reducing

medications; and
○ Other symptoms have improved; and
○ They have a negative COVID-19 test, OR a healthcare provider has provided

documentation that the symptoms are typical of their underlying chronic condition, OR at
least 10 days have passed since symptom onset.

ILLNESS IN SCHOOL

If a student or staff becomes ill during the school day, they will be sent directly to the Office.

● Individuals who exhibit flu-like or COVID-19 symptoms while onsite will be required to be sent
home.

● The Covid 19 Employee Health Screening form will be used for staff members who get sick and
need to leave the school.

● Students who become sick and are waiting to be picked up are required to wait in the
designated Office Hallway or Isolation Room.

● Students are escorted through the Reiner Street door to meet parents or guardians for pick up.
Parents/Guardians must sign students out with administration.

Students, teachers, and staff who have symptoms of infectious illness, such as influenza (flu) or
COVID-19, should stay home and be referred to their healthcare provider for testing and care.

MONKEYPOX

Monkeypox is a rare disease that is caused by infection with the monkeypox virus. Most cases resolve
on their own, though they can be serious. The illness often begins with flu-like symptoms before the
emergence of a rash and may last for 2 to 4 weeks. While it’s good to stay alert about any emerging
public health outbreaks, the current risk of getting monkeypox in the general public is very low.

Monkeypox Data in California
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WATER FOUNTAINS

Drinking fountains may be open and used by students and staff. Routine cleaning is recommended.

WATER BOTTLE POLICY

● Water bottles must be filled prior to coming to school.
● All water bottles must clearly be labeled with the student’s name and grade.

SANITATION EQUIPMENT

HANDWASHING STATIONS

Seven handwashing stations are placed around the school campus. Each station needs a water source
so they are located near external water sources. Students will use only for washing hands with social
distancing protocols. Map of Handwashing Stations (See Appendix B)

The following are recommended actions:
● Promote hand washing throughout the day, especially before and after eating, after using the

bathroom, and after handling garbage, or removing gloves.
● Wash hands with soap and water for at least 20 seconds.
● Avoiding contact with one’s eyes, nose and mouth.

HAND SANITIZERS

Eight hand sanitizing dispensers are placed around the school campus. Each student will also have
their own hand sanitizer to use. Map of Hand Sanitizing Dispenser Stations (See Appendix C)

The following are recommended actions:
● Hand sanitizers should be stored up, away, and out of sight of young children and should be

used only with adult supervision for children under six years of age.
● Hand sanitizers are supplied with at least 60% ethyl alcohol for staff and students who can

safely use hand sanitizer.

AIR QUALITY AND VENTILATION

The risk of getting COVID-19 is much greater in indoor settings with poor ventilation and air filtration. Effective
ventilation and filtration can reduce the amount of COVID-19 virus in the air by 90%. It may also protect
students and staff from exposure to wildlife smoke and other airborne allergens and pollutants.

Proper ventilation will be ensured for each classroom by allowing air to circulate from doors and windows.
Classrooms are equipped with air purifiers. Ventilation will be maximized within all occupied indoor spaces
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through some combination of operable windows, mechanical ventilation systems, and/or portable air cleaners
in a manner that complies with county guidance.

Holding classes and programs outdoors adds an additional layer of protection for the school community.

ESSENTIAL PROTECTIVE EQUIPMENT

Holy Angels School provides the following protective equipment for use and distribution as needed:
● Air/hepa purifiers in classrooms for additional ventilation.
● Face shields for teachers and visitors/volunteers as needed.
● Disposable and cloth face masks for students and staff are available as needed.
● Protective clothing is available for staff and visitors/volunteers as needed.

STUDENT SCHOOL HEALTH SUPPLIES LIST

Respective to each class, students will provide:
● 5 additional disposable face masks to keep in their backpacks
● Paper towels
● Hand sanitizers
● Disinfectant wipes
● Baby wipes
● Kleenex boxes

*quantities vary per classroom

DISCIPLINE POLICY FOR MISUSE OF PROTECTIVE EQUIPMENT

Accidental Damage
Intentional

Misuse
Examples

Intentional
Misuse

Face
Coverings

Replace
product

Verbal
warning

and provide
education
on proper

usage
protocols

Based on
case-by-case

incidents.
Principal and
Vice Principal

will be
immediately

notified

Ex: twirling,
playing with
bands, taking it
off during
improper times,
placing mask on
another
student/peer,
throwing, sharing

Verbal
warning and

provided
education on

proper
protocols

Principal will
speak with

student and a
notice will be

sent to
parent(s)

Based on
case-by-case

incidents.
Parent(s) will

be
immediately

notified.

Based on case-by-case
incidents. Principal and

Vice Principal will be
immediately notified

Sneeze
Guards

Ex: writing or
vandalizing
guards,
destroying
effectiveness,
ripping or tearing

Lysol Wipes

Ex: Taking or
using another
peer’s wipes,
using without
permission

Hand
Sanitizers in

the classroom

Ex: Overuse,
playing with it,
throwing it
around, taking
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another peer’s
hand sanitizer

Kleenex wipes
and Paper

towels

Ex: Taking or
using another
peer’s products,
tearing up and
throwing around

Touchless
Hand

Sanitizers
around
campus

Ex: Overuse,
playing with it,
property
destruction

Infrared
Thermometer

Students are
not to handle
thermometers
at any time

VISITORS AND SOCIAL DISTANCING

(PARENT) VOLUNTEERS AND VISITORS

All parent volunteers must show proof of vaccination to the administration. “Essential” visitors will be allowed
by appointment. Anyone, including visitors, who have symptoms of infectious illness, such as flu or COVID-19,
should stay home and seek testing and care.

“According to CDPH, volunteers who are onsite at a school campus supporting school functions are
considered workers and, therefore, schools must verify their vaccination status. Those who are not fully
vaccinated must participate in the school’s testing program.” page 21, COVID-19 Safe Schools Framework.

All persons entering the school campus will complete:

● All deliveries will be dropped off at the Reiner St. door or convent mailbox.
● If necessary, only people with scheduled appointments will be allowed inside the school grounds and

will enter through Reiner Street entrance.
● New student tours for prospective students/families will be by appointment; phone calls will be given

with the school principal.
● No parent visitors are allowed inside the classroom at this time. More information will be provided at a

later date.
○ As of October 24, 2022, parents/guardians will enter classrooms for school-related events (ex:

Parent-Teacher Conferences, SST meetings, etc). This section will be updated regularly.
● It is strongly recommended all lunches must be brought to school with the student. Lunch

drop-offs will be received through the Reiner Street entrance.

*Per SMCOE, Holy Angels School may request that visitors provide proof of vaccination status before
entering campus. If visitors are not vaccinated or refuse or are unable to provide this information, they
must follow all school policies related to non-vaccinated individuals. Guidance for Visitors on Campus
form must be completed.
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SOCIAL DISTANCING OUTSIDE OF THE CLASSROOM

PHYSICAL DISTANCING

Although CDPH did not include any mention of physical distancing in its June 30th guidance, Cal/OSHA
requires employers to arrange for physical distancing where feasible and when respirators cannot be worn
during major outbreaks (20 or more COVID-19 cases in an “exposed group” within a 30-day period).

SNACK AND LUNCH SCHEDULE

Holy Angels School: Safety Educational  Plan 13



Lunch time will be 11:55 am - 12:40 pm (with recess)  for grades 1- 8 (Kindergarten will schedule accordingly).
While eating (especially indoors), maximize physical distance as much as possible. Implement outdoor meal
times if space and weather allows.

● When eating indoors, students will be appropriately spaced or sitting at their desk equipped with desk
shields.

● Frequently touched surfaces will be cleaned and sanitized before and after meals; promote hand
washing before and after eating.

● Given the very low risk of transmission from surfaces and shared objects, there is no need to limit food
service approaches to single use items and packaged meals.

GATHERINGS AND EXTRACURRICULAR ACTIVITIES

All event operators and attendees should use the information about the conditions in their local community or
the CDC’s community level indicator as guides for event planning.

Schools are encouraged to:
● Host such events outdoors whenever possible.
● Separate the event into smaller cohorts (by grade, for example) whenever possible.
● Promote vaccines for all eligible attendees.
● Consider pre-entry testing for all attendees at or just prior to the event.
● Plan in advance how to identify close contacts if it is later discovered that someone with COVID-19

attended the event. Encourage pre-registration with CA Notify and maintain a log of all attendees (even
those arriving pre-event) at the door/entrance to the event.

● Consider requiring the use of masks at outdoor, school-based, large, crowded events.
● If food or drinks are to be served, serve them outdoors whenever possible and/or place them away form

the other areas to clearly designate spaces where masks must be worn.
● Consider ways that technology can be utilized to support drama, music, and other performance-based

activities
● Plan for staff and other meetings to be held remotely to limit gatherings.

TESTING
Testing remains a key mitigation layer to detect and curb transmission of COVID-19. CDPH has made some
important shifts in its guidance around testing since the last school year, which are captured in more detail in
the Preliminary Testing Framework for K-12 Schools.

Due to the increased travel and social interactions that often occur during school breaks, CDPH recommends
that students and staff get tested for COVID-19 prior to returning to school following major breaks.

Per school principal, all faculty and staff will test weekly via Virus Geeks.

According to CDPH, antigen tests should be considered the primary option for detecting COVID-19 in schools,
instead of PCR tests.

PROFESSIONAL VS. OVER-THE-COUNTER (OTC) ANTIGEN TESTS

● OTC/at-home tests are meant to be used at home by individuals or parents/guardians.
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● Professional antigen tests can be used at school on students.
● School staff can provide a student with a kit to self-administer if, in the case of the student,

they meet the test’s age requirements, which is typically 14 years and older but depends on
the brand.

● OTC/at-home test kits can be used beyond their expiration date as long as the internal control
line after test development is both easily visible and the color specified by the specific test
instructions.

● See CDPH’s testing FAQ for more information.

COVID-19 EXPOSURE AND POSITIVE RESULT

INFECTIOUS PERIOD

● For symptomatic infected persons, the infectious period is 2 days before the infected person had any
symptoms through Day 10 after symptoms first appeared (or through Days 5-10 if test is negative on
Day 5 or later), and 24 hours have passed with no fever, without the use of fever-reducing medications,
and symptoms have improved or

For asymptomatic infected persons, the infectious period is 2 days before the positive specimen
collection date through Day 10 after positive specimen collection date (or through Days 5-10 if testing
negative on Day 5 or later) after specimen collection date for their first positive COVID-19 test.

● For the purpose of identifying close contacts and exposures, infected persons who test negative on or
after Day 5 can end isolation and in accordance with the guidance, are no longer considered to be
within their infectious period. Such persons should continue to follow CDPH isolation recommendations,
including wearing a well-fitting face mask through Day 10. There is no need to test after day 10 if
symptoms have resolved.

WHEN STUDENTS OR STAFF HAVE COVID-19 SYMPTOMS

The CDPH recommends that those with symptoms of COVID-19 take the following steps, regardless of their
vaccination status:
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● Self-isolate and take or be administered an antigen test as soon as possible to determine infection
status.

● Remain in isolation while waiting for results. If not tested, they should continue isolating for 10 days
after the day of symptom onset, and if they cannot isolate, should wear a well-fitting mask for 10 days.

● Consider continuing self-isolation and retesting with an antigen test 1-2 days if testing negative
particularly if testing during the first 1-2 days of symptoms. Testing between 3-5 days is advised.

● Continue to self-isolate if the test result is positive, follow recommended actions for isolation and
contact healthcare providers about available treatments if symptoms are severe or they are at high risk
for serious disease or if they have any questions concerning their care.

WHEN STUDENTS OR STAFF ARE DIAGNOSED WITH COVID-19

Everyone who is infected with COVID-19, regardless of vaccination status, previous infection, or lack of
symptoms, should follow the recommendations listed: CDPH Guidance Isolation and Quarantine for the
general public.
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WHEN STUDENTS OR STAFF ARE EXPOSED WITH COVID-19

Prompt notification to students and families regarding exposure to infectious diseases, including COVID-19,
can allow for rapid testing, early treatment, and prevention of further spread.

CDPH recommends the following when there is a case of COVID-19 on campus:
● Families notify school if their child has COVID-19 and was on school grounds during their infectious

period.
● Schools should notify students who spent more than a cumulative total of 15 minutes (within a 24-hour

time period) in a shared indoor airspace (ex: classroom) with someone with COVID-19 during their
infectious period.

● All students and staff with known exposure to persons with COVID-19 should follow CDPH
recommendations listed in the table below.

● Exposed students may continue to take part in all aspects of K-12 schooling, including sports and
extracurricular activities, unless they develop symptoms or test positive for COVID-19. They should
test, report positive test results to the school, and follow other components of this guidance.

● Remind parents and guardians to keep children home if they are showing signs and symptoms of
COVID-19 and get them tested. If negative, retest between days 3-5.

● Employers should ensure that workers are aware of and understand these policies.
● Staff who have been exposed can continue to stay at school; they do not have to quarantine but they

do have to comply with testing requirements.

** Per school principal, Holy Angels School will require all students exposed to COVID-19 (including
asymptomatic students) to stay home for 5 days and re-test on Day 5. Testing earlier than 5 days following
close contact may lead to an inaccurate or false-negative result.
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ASYMPTOMATIC EMPLOYEES AND STUDENTS WHO ARE EXPOSED
TO SOMEONE WITH COVID-19

** Per school principal, Holy Angels School will require all faculty and students exposed to COVID-19
(including asymptomatic persons) to stay home for 5 days and re-test on Day 5. Testing earlier than 5 days
following close contact may lead to an inaccurate or false-negative result.

PROTOCOLS EMAIL SENT BY SAFETY COORDINATOR *in lieu of  Holy Angels School Safety
Committee

Upon notification of student exposure, COVID-19-like symptoms appearances or positive results, a protocol
email will be sent to families. Protocols email will detail the following prior to student(s) returning for in-person
learning:

● A Summary of Situation providing the date of symptom onset or positive result received and list of
symptoms (if any are experienced) and person(s) affected.

● Re-test collection date (date may change depending on presenting symptoms).
Parents/Guardians are responsible for contacting homeroom teachers directly for assignments and materials.

Test results must be received (preferably by email) by the homeroom teacher and administration by 6:00pm if
you wish for your child(ren) to return to school the following day. Await to receive the Clearance Protocols
email after results and collection date has been verified. Please do not send your child(ren) to school for
in-person learning prior to receiving the Clearance Protocols.
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CALIFORNIA DEPARTMENT OF PUBLIC HEALTH

** Per school principal, Holy Angels School will require all students exposed to COVID-19 (including
asymptomatic students) to stay home for 5 days and re-test on Day 5. Testing earlier than 5 days following
close contact may lead to an inaccurate or false-negative result.
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COVID-19 STAFF EXPOSURE
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REPORTING AND REGULATIONS

CASE REPORTING AND CONTACT TRACING

● Schools are required to report cases of communicable diseases, including COVID-19, to the local
health agency per California Code of Regulations (CCR) Title 17, §2508.

● Schools are required to notify employees who may have been exposed to COVID-19 and to report the
workplace outbreaks to the local health department per AB 685.

● Holy Angels School will notify - to the extent allowable by applicable privacy laws - teachers, staff, and
families of students who were in close contact as soon as possible (within the same day if possible)
after they are notified that someone in the school has tested positive.

● The School/District COVID-19 Point Person (Holy Angel School’s Safety Coordinator) must report all
COVID-19 cases and clusters of undiagnosed respiratory illness to SMCH as soon as practicable
(within 24 hours) using SPOT, California’s case reporting system. Use the SPOT Intake Form to begin
the process for using SPOT.

● Questions or concerns about cases may contact SMCH at COVID19_SchoolTeam@smcgov.org.
● Per Cal/OSHA guidance, employers must report a COVID-19 related serious illness or death

immediately to the nearest Cal/OSHA enforcement district office.

NOTICE OF INFECTION AND CONFIDENTIALITY REGULATIONS

Holy Angels School will maintain communication systems that allow staff and families to self-report symptoms
and receive prompt notifications of exposures and closures, while maintaining confidentiality, as required by
FERPA and state law related to privacy of educational records. (Student Privacy & FERPA)

Sample templates for the following:
● Exposure Notices - Student and During Surges
● Cal/OSHA Sample Notice of Potential COVID-19 Exposure to Employees
● Cal/OSHA Sample Notice of Potential COVID-19 Exposure to Union Representatives
● Cal/OSHA Sample Notice of Potential COVID-19 Exposure to Contractors
● Additional Communication Resources for Schools
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San Mateo County Health Service Department

225 37Th Ave Rm 178
San Mateo, CA 94403-4324

Phone: (650) 573-2519
Email Department: Scott Morrow

Visit Website: http://www.smhealth.org

Click the link below to view updated information

San Mateo Health Department info
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APPENDIX
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APPENDIX A: Home-Based Symptom Screening

STEP 1: SYMPTOM SCREENING
You will need to follow the guidelines below:
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Appendix B: Handwashing Stations

2 stations on the other side of Science Lab 3 stations on wall across Kindergarten

1 station on this side of Science Lab
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Appendix C: Hand Sanitizing Stations

Outside CCD Office Between 4th/5th grade

Outside the office Outside Girls’ Bathroom
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Between first and second grade Outside boys’ bathroom

Outside CCD office
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Appendix D: Classroom Cleaning Checklist

Classroom Cleaning Checklist Classroom:  ___________________________

Keep all cleaning materials secure and out of reach of children and ensure that there is adequate ventilation when using
these products to keep children and staff from inhaling toxic fumes.

Area to Clean Before Recess After  Recess Before Lunch After Lunch As needed

Student Desk

Student Chair

Door Handle

Light Switch

White Board

Projector/Document
camera

*Cleaning Procedures
Always clean surfaces prior to the use of disinfectants in order to reduce soil and remove germs. Dirt and other materials
on surfaces can reduce the effectiveness of disinfectants. For combination products that can both clean and disinfect,
always follow the instructions on the specific product label to ensure effective use.
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Appendix E
RESTROOM CLEANING INSPECTION CHECKLIST

Building: ___________________________________________________________________________

ROOM NUMBER: _____________________________________________________________________

Direction: Please initial and date any of the tasks you have completed in this room. Note floor cleaning and finishing is on
the other side of the checklist.

Task Initial Date
1. Dust and clean ceiling and corners

2. Replace burned out light bulbs

3. Submit work orders for ballasts that need replacing

4. Wash light covers/grates

5. Wash and clean exhaust and intake vents – remove grates

6. Clean and disinfect walls / shelves

7. Clean blinds – take down and wash

8. Wash, clean and disinfect countertops sink / faucet

9. Wash and clean windows (inside/outside)

10. Clean and disinfect soap, paper towel and toilet paper dispensers

11. Clean and disinfect partition doors

12. Clean and sanitize trash cans / re-line with new trash liner

13. Clean blinds / shades

14. Dust / sweep floor

15. Clean mirrors; chrome and glass

16. Clean floor drains – refill with water

17. Clean baseboards / corners

18. Wash doors completely; (frame jams, tops, sides, glass inside and out,
hinges, knobs)

19. Clean and disinfect toilets; valves (change batteries if need be)

20. Clean and disinfect urinals; valves (change batteries if need be)

21. Dust and wash ledges and all horizontal surfaces

22. Clean and disinfect sanitary dispensers
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23. Clean floors with bristle brush, pad or mop; follow up with a rinse

Ladder Safety Tips
1. Never use a damage ladder.
2. Always face the ladder when working on the same side.
3. Do not lean over the side of the ladder to overreach.
4. Never stand above the third rung from the top.
5. Do not allow more than one person on a ladder at a time unless designed for two people.
6. Do not use a ladder if you are tired, dizzy, or fatigued.
7. Do not reach beyond a safe comfort zone.

Supervisor/Principal or Designee Signature___________________________________ Date___________
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