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PHILOSOPHY 

Holy Angels School is a vital part of the Holy Angels Parish community. We recognize parents and guardians as the 
primary educators. Parents, students and teachers collaborate to model respect, compassion and responsibility through a 
21st Century curriculum that incorporates Catholic Gospel values. We are committed to the development of the whole 
child. 
 

MISSION STATEMENT 
As a parish school community, we challenge all students to strive for academic excellence through a progressive 
curriculum that embodies Catholic values and tradition.  
 

STUDENT LEARNING EXPECTATIONS 
 

Holy Angels School based the profile of its students on a comprehensive understanding of curriculum, which includes the 
spiritual, intellectual, social, psychological and physical experiences of all students. This statement represents what we 
consider the important characteristics of an ideal student. 
 

Be Like Jesus 

● Pray, attend mass, and receive 
the sacraments on a regular 
basis 

● Share time and talents within the 
local community 

● Respect and celebrate cultural 
diversity 

● Make wise choices based on the 
teachings of Jesus 

Be the Best You Can Be 

● Listen, read, write, and speak 
clearly 

● Meet the academic standards of 
the school 

● Celebrate strengths and strive to 
meet challenges 

 

Be Responsible Citizens 

● Follow directions and school 
rules 

● Use technology ethically 
● Stop, think, pray, and choose 

before acting 

 

SAN MATEO COUNTY DIRECTIVES 
The Department of Catholic Schools, along with the SMCPH health officials have been very supportive in providing 
valuable information and guidelines. As directed by San Mateo County and the state of California, the following guidelines 
will be adhered by Holy Angels School. 
 
FACULTY AND STUDENTS MUST: 
῝ Wear facial masks  
῝ Receive temperature checks upon entering campus 
῝ Encourage hand washing/sanitizing and good hygiene practices 
῝ Practice ‘physical’ distancing by maintaining 6 feet apart  
῝ Self-report when we (or someone in the same household) experience any symptoms 
῝ Stay home when we have any flu-like symptoms 
῝ Report our (or someone in the same household) positive COVID-19 diagnosis 
῝ Assist SMCPH in contact tracing when necessary 
῝ Self-quarantine 14 days when positive or have been in close contact with someone who tested positive with 

COVID-19 symptoms 

 
Phased Reopening 
The plans outlined in this document are for Phase 1 of the Holy Angels School reopening plan. Further guidelines 
regarding next Phases will be dependent on County guidelines and restrictions, and will therefore be disclosed at a later 
date. 
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LOGISTICS AND PLANNING REOPENING 

ENTRANCE PROTOCOLS 
 

Self Health Check Screenings  
 
Everyone entering the school will perform a daily self health screening prior to entering the school. 
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*Note: Faculty and Staff will undergo routine monthly testing through either their private health 
insurance or community testing site. 
 
Students with health check cleared will proceed to the Drop Off and Temperature Check points 

 
Drop-off/Pick-up Map Reflecting Distancing Guidelines 

 
There will be five (5) Drop-off/Pick-up and Temperature Check Points. 

● Preschool: Preschool Gate on Reiner Street 
● Kindergarten: Gate #1 on San Pedro Road at 7:45am/12:15 pm 
● 1st and 2nd: Gate #1 on San Pedro Road at 8:00am/12:30 pm 
● 5th and 6th: Gate #2 on San Pedro Road at 7:45am/12:15 pm 
● 3rd and 4th: Gate #2 on San Pedro Road at 8:00am/12:30 pm 
● 7th: Gate #3 Reiner St. Parking Lot at 8:00am/12:30 pm 
● 8th: Gate #4 Reiner St. Parking Lot at 7:45am/12:15 pm 

 
 
 

Time: 
 

Gate #1 
San Pedro Road 

Gate #2 
San Pedro Road 

Gate #3 
Reiner St. Parking Lot 

Gate #4 
Reiner St. Parking Lot 

7:45am/12:15 pm Kindergarten 5th and 6th Gr  8th Gr 

8:00am/12:30 pm 1st and 2nd Gr 3rd and 4th Gr 7th Gr  

 

 
 

*Note: Families with more than one child will be asked to drop off all children at the earlier drop-off time and                     
pick up at the later pick-up time. For example, a family with a kindergartener and a seventh grader will drop off                     
both children at the kindergartener’s time of 7:45am and pick up both children at the seventh grader’s time of                   
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12:30 pm. Students will line up following social distancing requirements and will proceed to the gate when their                  
names are called. 

 
Drop-Off Hours Published 
 

Schedules will be distributed to families, in  addition to an email sent to all participating families and will 
be posted on SchoolSpeak homepage. 

● Emails sent to all participating families 
● eNews via SchoolSpeak 
● Schedule posted on SchoolSpeak homepage 

 
On the morning of, signages will be posted at every temperature check point.  

 
Participating families will have their “signs” on their windshield to be visibly seen by faculty. This will 
assist with traffic control and directing to the appropriate gate.  

 
 

Temperature Checks 
 

● All students will be administered a temperature check prior to entering the school campus. Temperature 
readings of 100.4 degrees and above will be verified by a second faculty member; students will not be 
allowed to enter school campus. Students must be fever-free without medication before returning back 
to school. 

● Two (2) faculty members will be stationed at each temperature check point. 
○ Faculty performing temperature checks will wear orange vests as safety apparel, face shields, 

gloves, and facial masks.  
● A designated staff will be directing traffic outside our campus parking lot area. 
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Record keeping of refusal of Admission (per county guidelines) 
 

The Refusal of Admittance form will be completed by faculty when: 
● A student’s temperature is 100.4 or higher. 
● A student refuses to receive a temperature reading before entering the school campus.  

 
Going in the Classroom 
 

● Students will be given hand sanitizer by the teacher before entering the classroom. 
● Students arriving after their assigned gate is closed will need to enter through the main entrance, 

Reiner Street. Students will receive a temperature check and will be escorted to their respective 
classrooms. 
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HEALTH AND SAFETY 
 
To support the well-being of our community, Holy Angels School has made many adaptations to procedures on 
campus. In all situations, the School’s approach will be in compliance with Archdiocesan, city, county, state, 
and federal guidelines. 
 
Appendix A has been posted and distributed as required by law and can be reviewed here.  
 
A signed Agreement to Abide by All Covid 19 Protocols and Community Health Pledge  must be on file for 
each student prior to returning to campus.  
 
TRAINING 
 

Maintain training for staff to recognize signs and symptoms of student illness 
COVID Symptoms Link 

 
Teachers, students, and parents will receive training on all plans prior to reopening/returning to 
campus. Understanding will be confirmed via Formative Assessment and follow-up meetings will be 
conducted as necessary. Training dates will be published when a reopening date is made available. 
 
Promote Healthy Hygiene and Social Distancing 

Promote and practice preventive actions and healthy hygiene daily on Morning Broadcast 
● Reminders to students: 

○ Handwashing 
○ Cover coughs and sneezes 
○ Social distancing 
○ Wear facial mask 
○ Clean and disinfect 
○ Stay home when feeling sick 

● Handwashing - informational video will be viewed in all classrooms, and handwashing 
posters around school campus. 

● Use visuals for educational video: 
○ Animation from San Mateo County Office of Education and CDC 
○ Posters from San Mateo County Office of Education and CDC 
○ Show 6-feet distance with a tape measure 

 
Sneeze and Cough protocols for students (including no touching of eyes and face) 

Remind students to “COVER COUGH AND SNEEZES” 
CDC Website: Cough and Sneezing 
Cover Cough and Sneezes Poster from CDC 

 
Health Check Information For Parents (See Appendix A) 

 
 

 
 
 

Holy Angels School: Covid 19 Infection Mitigation Plan  ​8 
 

https://drive.google.com/file/d/1fGiusbTjrv_IPtbMsh_Qik0u2F6FTjLP/view?usp=sharing
https://docs.google.com/document/d/17KwQI-gTwGIo1Dxpww1vBRF4RWCPRMQxUR1RUg3NoY0/edit?usp=sharing
https://docs.google.com/document/d/1J766Fuet7kb287StOO5ySDADbMcq0OEtT3chLZD_v84/edit?usp=sharing
https://www.cdc.gov/coronavirus/2019-ncov/symptoms-testing/symptoms.html
https://www.cdc.gov/healthywater/hygiene/etiquette/coughing_sneezing.html
https://www.cdc.gov/coronavirus/2019-ncov/downloads/cover-your-cough_poster.pdf


FACIAL MASKS 
 

All students and faculty must wear a facial mask when on school property (unless otherwise directed by 
the teacher when in the classroom). 

● Instructions on how to wear masks properly will be sent to all families. 
● Instructional video provided to families before students return to campus for in-person 

instruction, and will be shown during the beginning of the day. 
● Types of facial mask allowed on school property worn by students 

○ Cloth mask 
○ Disposable mask 
○ Bandanas, scarves and DIY sock masks are NOT allowed 

● Remind students to “PROTECT YOURSELF, PROTECT OTHERS” 
CDC and Archdiocesan templates will be posted around the school campus. 
Use Cloth Face Coverings to Help Slow the Spread 
SMCOE: How to Wear a Face Mask 
CDC: How to Wash Cloth Face Coverings 
 

 
ILLNESS IN SCHOOL  

If a student or staff becomes ill during the school day, they will be sent directly to the isolation room. A                     
sick student or staff member will be required to be picked up or leave campus immediately. Designated                 
staff members will monitor the isolation room during the school day as necessary.  

The Symptoms Report form will be completed for a student who is sent home from complaints of feeling 
ill or has a temperature reading of 100.4 degrees or higher during school hours. The Covid 19 
Employee Health Screening form will be used for staff members who get sick and need to leave the 
school. 
 
If possible and safe, when parents or guardians arrive to pick up a sick student, have the student meet 
them outside instead of allowing the parents or guardians into the building. 

 
See also Preparing for When Someone Gets Sick, page 21 

 
HANDWASHING STATIONS 
 

Seven handwashing stations are placed around the school campus. Each station needs a water source               
so they are located near external water sources. Students will use only for washing hands with social                 
distancing protocols. 
 
Per guidelines every student must frequently wash their hands at least every two hours.  
 
Handwashing General Hygiene policies and procedures: 
 

Handwashing 
CDC: Handwashing Video 
 
Remind students that “LIFE IS BETTER WITH CLEAN HANDS” 
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CDC templates will be posted around the school campus. 
CDC Website 
CDC Hand Hygiene Recommendation  

 
Map of Handwashing Stations (See Appendix B) 

 
HAND SANITIZERS 
 

Eight hand sanitizing dispensers are placed around the school campus. Each student will also have 
their own hand sanitizer to use. 
 
Map of Hand Sanitizing Dispenser Stations (See Appendix C) 

 
 
PURCHASE HEALTH CHECK AND ESSENTIAL PROTECTIVE EQUIPMENT 
 

● Five (5) infrared digital thermometers purchased through the San Mateo County Office of 
Education. 

● Three (3) infrared digital thermometers purchased through WYZE Labs, Google Inc. 
● Purchased Essential Protective Equipment (EPE) and social distancing floor decal 
● Classrooms outfitted with protective equipment for use and distribution as needed: 

○ Purchased protective shields/sneeze guard for student and teacher desks. 
○ Purchased air/hepa purifiers for some classrooms for additional ventilation. 
○ Purchased face shields for teachers. 
○ Disposable and cloth face masks for students and staff are available as needed. 
○ Protective clothing is available for staff as needed. 

 
 
STUDENT SCHOOL HEALTH SUPPLIES LIST  
 

● Respective to each class, students will provide: 
○ 5 additional face masks 
○ Paper towels 
○ Hand sanitizers 
○ Disinfectant wipes  
○ Baby wipes 
○ Kleenex boxes 

*quantities vary per classroom 
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DISCIPLINE POLICY FOR MISUSE OF PROTECTIVE EQUIPMENT AND VIOLATION OF SOCIAL 
DISTANCING PROTOCOLS 

 

 Accidental Damage 
Intentional 

Misuse 
Examples 

Intentional 
Misuse  

Facial Masks 

Replace 
product 

Verbal 
warning 

and provide 
education 
on proper 

usage 
protocols 

Based on 
case-by-case 

incidents. 
Principal and 
Vice Principal 

will be 
immediately 

notified 

Ex: twirling, 
playing with 
bands, taking it 
off during 
improper times, 
placing mask on 
another 
student/peer, 
throwing, sharing Verbal 

warning and 
provided 

education on 
proper 

protocols 
 

Principal will 
speak with 

student and a 
notice will be 

sent to 
parent(s) 

 
At some point, 

if a student 
not wearing 

mask 
intentionally 
he must be 

excluded from 
the campus 
(Pandemic 
Framework 

page 30) 

Based on case-by-case 
incidents. Principal and 

Vice Principal will be 
immediately notified 

Sneeze 
Guards 

Ex: writing or 
vandalizing 
guards, 
destroying 
effectiveness, 
ripping or tearing  

Lysol Wipes 

Ex: Taking or 
using another 
peer’s wipes, 
using without 
permission 

Hand 
Sanitizers in 

the classroom 

Ex: Overuse, 
playing with it, 
throwing it 
around, taking 
another peer’s 
hand sanitizer 

Kleenex wipes 
and Paper 

towels 

Ex: Taking or 
using another 
peer’s products, 
tearing up and 
throwing around 

Touchless 
Hand 

Sanitizers 
around 
campus 

 Ex: Overuse, 
playing with it, 
property 
destruction 

Infrared 
Thermometer 

Students are 
not to handle 
thermometers 
at any time  

 

 
 
 
SHARED USE OF ELECTRONICS AND INSTRUCTIONAL DEVICES 
 

● Teachers will clean shared equipment after each use: copy machine, document reader, classroom 
projectors, etc. 

● Students doing In-Person learning will bring their own device 
● Schedule use of shared equipment to allow enough time for cleaning in between use 
● A UV Sanitizing Wand is available for sanitizing electronics 
● Guidelines for Sanitizing electronic devices 
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WATER BOTTLE POLICY 
 

● Students bring their own water supply in a water bottle. 
● Water bottles must not be shared. 
● Water bottles should be washed daily in warm soapy water, rinsed, and left to air dry upside down. 
● Nozzles of a sports cap should be opened and flushed through during cleaning. 
● Bottles can also be washed in a dishwasher, with bottle and cap separated. 
● A sterilizing agent can also be used to clean drinking vessels and bottles. 

 
At School: 
 

● Water bottles must be filled prior to coming to school. 
● All water bottles must clearly be labeled with the student’s name and grade. 

 
VOLUNTEERS AND VISITORS  
 
In order to minimize risk and maintain a healthy environment for our students and staff, we will begin the 
school year by strictly limiting access to campus buildings to students, staff and essential personnel.  

● All meetings will be done remotely.  
● All deliveries will be dropped off at the Reiner St. door or convent mailbox.  
● If necessary, only people with scheduled appointments will be allowed inside the school grounds and 

will enter through Reiner Street entrance. A health screening check with integrated waiver form using a 
QR code must first be completed. A temperature check will be conducted at the door before being 
allowed to go inside the school. 

● New students tours will be online; phone calls will be given with the school principal. 
● No volunteers at this time (gate duty, traffic duty, birthday classroom parties, etc). 
● No hot lunch program at this time.  
● When school transitions to full day, NO lunch drop-off. All lunches must be with students in the 

morning.  
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CLEANING AND DISINFECTING 
 
General Cleaning Procedures, Disinfectants and Forms 

Cleaning and Disinfecting must be stored away from the students. 
 
General Cleaning Procedures 

 
Staff should clean and disinfect frequently-touched surfaces at school at least twice daily. 
Frequently-touched surfaces in the school include, but are not limited to: 

● Door handles 
● Light switches 
● Sink handles 
● Bathroom surfaces 
● Student tables 
● Desks and chairs  

  
Ensure proper ventilation during cleaning and disinfecting. Introduce fresh outdoor air as much as 
possible, for example, by opening windows and doors where practicable. When cleaning and 
disinfecting, air out the space before children arrive; plan to do thorough cleaning when children are not 
present.  
 
Classroom Cleaning Checklist  (Appendix D) 
 
Bathroom/General Cleaning Checklist (Appendix E)͙
  
EPA criteria for disinfectants  

Follow CDC guidance about cleaning and disinfection after persons suspected/confirmed with 
COVID-19 have been in the school 

 
Cleaning and disinfecting procedures for after use of instructional areas and following snacks/lunch:  
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Campus Maintenance Procedures Guide 
 

Category Campus Location Frequency 

Workspace Classrooms, laboratories, Teachers’ lounge, Offices Noon time (Offices) and at 
the end of each use day 

General Used objects Handles, light switches, doors, chairs At least three times a day 

Restrooms/Bathrooms Students, Teachers and Offices Three times a day 

Sinks and Hand Sanitizer 
Stations 

3 sinks near the science laboratory, 3 sinks at the side 
of the Preschool, Hand Sanitizers’ location: near the 
seventh grade room, Science lab, Office lobby, 
between the First and Second grades room, 
Preschool area and Kinder area 

At least four times a day 

Common Areas Science laboratory, Principal/Secretary’s Offices At the end of each use day 
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Social Distancing in the Classrooms and Physical Design 
 
 
Map of classroom space and placement of desks, including orientation to instructional space(s): 
Below the diagram shows the maximum number of 17 seats in the classroom; no more than the number of 
students in the classroom 
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Post signage and posters, as well as student-made posters in the classrooms and around the school to remind 
students to practice social distancing: 
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Use floor markers and guidance on the floors so students and staff have an understanding of spacing between 
one another in the classrooms, around the school, including the bathroom area: 
 

 
 

 
 
Desk barriers will be provided for teachers and students: 
 

 
 
Proper ventilation will be ensured for each classroom, by keeping the doors, windows open and/or by providing 
air purifiers.Π 
 
See information about Stable Cohort on page 29 
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Social Distancing Outside of the Classroom 
 

Recess Guidelines 
 
Recess time and restroom times will be staggered. Assign faculty and staff to supervise the yard to make sure 
social distancing is followed. Use Slack/Zello to inform teachers about bathroom traffic (if a student is in the 
bathroom) to avoid sending too many students at the same time. 
 
 

Proposed Snack and Lunch Recess, Bathroom Schedule 
 

 The map below shows 4 sections in which the school yard will be divided for recess: 
 

 
 
Area 1 will be reserved for Kindergarten. 
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SCHEDULE: 
 

Snack Recess and Bathroom Schedule 

 
Grade 

PHASE 1 PHASE 2 AND 3 
(subject to change) 

AM Bathroom 
(Phase 1) 

Snack recess/yard time 
(Phase 1) 

PM Bathroom 

Kinder 9:30, 11 am 10:30 am 12:45, 2 pm 

1 and 2 10:00-10:15 am  
 
 

10:15 to 10:30 
 
Assign areas where each grade stays in the yard. 

1 pm 

3 and 4 10:15 - 10:30 
 

10:30-10:45 
 
Assign areas where each grade stays in the yard. 
 

1:15 pm 

5 and 6 10:30 - 10:45 
 

10:45-11:00 
 
Assign areas where each grade stays in the yard. 
 

1:30 pm 

7 and 8 10:45 -11 
 

11-11:15 
 
Assign areas where each grade stays in the yard. 

1:45 pm 

 

PHASE 2 AND PHASE 3 Lunch and Lunch Recess Schedule 
(subject to change) 

Grade Lunch 
Lunch recess out in the yard 

(Students may use bathroom too, 
following social distancing) 

Kinder 12:00 pm 12:30 pm 

1, 2, 3 11:20 am - 11:30 in classroom 11:30 to 11:50 am 
 
Grade 1 will use area 2 
Grade 2 - area 3 
Grade 3 - area 4 

4, 5, 6 11:50 am - 12:00 pm in classroom 12 to 12:20 
 
Grade 4 will use area 2 
Grade 5 - area 3 
Grade 6 - area 4 

7 and 8 12:20 pm - 12:30 pm in classroom 12:30 to 12:50 pm 
 
(can use bathroom between 12:30 to 12:45 
only, kinder scheduled to use bathroom at 
12:45) 
 
Grade 7 may use area 3 
 
Grade 8 use area 4 
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Limiting Gatherings 

 
Because COVID-19 is primarily spread from person to person:  

● Consider ways that technology can be utilized to support drama, music, and other performance-based 
activities 

● Plan for staff and other meetings to be held remotely 

● Until County guidelines allow, large-scale events, extracurricular and athletic activities will not be 
permitted 

○ Communal Places That Remain Closed for School Use 
1. Teachers Lounge 
2. Parish Hall 
3. Church 
4. Temporarily NO Extended Care  

● Limit Physical Education to noncontact activities that do not require shared equipment and can be 
conducted with required physical distancing  
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Notice of Infection and Confidentiality Regulations 
 
Holy Angels School will maintain communication systems that allow staff and families to self-report symptoms 
and receive prompt notifications of exposures and closures, while maintaining confidentiality, as required by 
FERPA and state law related to privacy of educational records. (Student Privacy & FERPA) 
 
 
Non-identifiable COVID-19 exposure notification form provided by the Department of Catholic Schools 

● Forms for Notification from the Archdiocese of San Francisco 
○ Student  
○ Employee 

● Notifications for the school community for identified case or close contact 
○ Sample letter  to the school community when a student, teacher, or staff member has been 

identified as a case 
○ Sample letter to the  school community when a student or staff  member is a close contact 
○ Sample letter to those who may be a close contact in the school 

 
Notification plan for applicable internal community regarding exposure(s)  

Preparing for When Someone Gets Sick  
● Students, teachers, and staff with fever, respiratory infection, or other COVID-19 symptoms, will be sent 

home immediately. They will be separated from others in an isolation room established on campus until 
they go home.  

● For serious illness, call 9-1-1 without delay 
● Keep students who are waiting to be picked up in a designated isolation room in an area that others do 

not enter or pass through. Make sure that students keep their face coverings on. 
● If possible and safe, when parents or guardians arrive to pick up a sick student, have the student meet 

them outside instead of allowing the parents or guardians into the building. 
● Recommend students and staff to get tested as soon as possible after they develop one or more 

COVID-19 symptoms. Require that parents/guardians and staff notify the Principal/school 
administration immediately if the student or staff tests positive for COVID-19. 

● Close off areas used by any sick person and do not use before thoroughly cleaning and disinfecting. To 
reduce the risk of exposure, ideally wait 24 hours before cleaning and disinfecting. If it is not possible to 
wait 24 hours, wait as long as practicable. Ensure a safe and correct application of disinfectants with 
proper PPE and ventilation. 

● Find alternative locations for students and teachers whose regular classroom is being cleaned or 
disinfected.  

● The Symptoms Report form will be completed for a student/staff  who is sent home from complaints of 
feeling ill or has a temperature reading of 100.4 during school hours. The Covid 19 Employee Health 
Screening form will be used for staff members who get sick and need to leave the school. 

● Notify Health Officials and Close Contacts 
○ In accordance with state and local laws and regulations, school administrators should notify 

local health officials, staff, and families immediately of any case of COVID-19 while maintaining 
confidentiality in accordance with the Americans with Disabilities Act (ADA 

○ Inform those who have had close contact with a person diagnosed with COVID-19 to stay home 
and self-monitor for symptoms, and follow CDC guidance if symptoms develop.͙
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More Information from CDC Guidelines  
 

 
Information about Case, Close Contact and Indirect Contact may be found on pages 40 to 45 of Pandemic 
Recovery Framework, published September 15, 2020 
 

Case: A Case refers to a person who tests positive 

Close Contact: A Close Contact refers to a person who is within 6 feet of a confirmed case for more 
than 15 minutes, regardless of face covering use.  
Indirect Contact: Indirect Contacts are people who may have been in proximity to a Close Contact ��
 

Holy Angels School: Covid 19 Infection Mitigation Plan  ​22 
 



 

Holy Angels School: Covid 19 Infection Mitigation Plan  ​23 
 



 
Holy Angels School: Covid 19 Infection Mitigation Plan  ​24 
 



 
 

Distance Learning Guidelines for Students and Parents 
2020-2021 School Year 

In an effort to provide quality education during this period of Distance Learning, it is important for students to 
abide by specific guidelines. 

Parents will be asked to complete a survey regarding technology available to students. If there is difficulty with 
Distance Learning because of an issue with device access and Internet connectivity, students and parents 
must communicate this with the teacher promptly.  

Holy Angels School teachers utilize Zoom for the purpose of meeting with students. Parental consent is 
required before students can participate in Zoom meetings.  

Students are to refer to the class schedule posted online to access times and links to their meetings.  
 

Distance Learning Expectations for Students  

Students must conduct themselves in accordance with the Holy Angels School Code of Conduct and the 
policies in the School Handbook. 

Students must submit assignments on time. If there are any issues with submitting work, the teacher needs to 
be notified before the due date. 

Any form of cheating takes away from the learning process and will not be tolerated.   If help is needed, please 
communicate with the teacher. 
 
Keep a positive attitude and remember, with God, all things are possible. 
 

 
See Zoom Guidelines for Students under Technology 

 
Distance Learning Expectations for Parents 

 
Our focus is on building up our students into independent life-long learners. As we partner with parents to 
support the education of each child, we ask the following of our parents: 
 

● In an effort to mirror a classroom session, Zoom class sessions are for students only. If possible, step 
away when students are participating in online learning - promote the development of responsibility and 
independence. 

● An exception to the above will be if a parent requests a necessary one-on-one tutoring session for a 
child.  If one-on-one tutoring is deemed necessary, the parent or other supervising adult from the child’s 
household, must attend the meeting and be visible and behind the child during the Zoom meeting. If the 
parent is unable to attend the meeting, the parent must fill out a consent form, allowing the teacher to 
conduct the meeting. All one-on-one Zoom meetings will be recorded for documentation purposes. 

● Designate an area in your home as the Learning Hub - similar to a shared space in a library. 
● Minimize distractions for your student - just turning a desk or chair toward a wall limits diversions. 
● Technology and materials should be readily available each morning for online learning. 
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Communication with Teacher(s) during Distance Learning  
 
The faculty realizes that Distance Learning can be challenging. It is important for students and parents to 
communicate with the teacher when there are issues regarding assignments and grades. Grades will continue 
to be posted on SchoolSpeak and should be checked regularly. Issues can be discussed via email, phone 
calls, Remind app or pre-arranged Zoom meetings with both parent and student, based on the availability of 
the teacher.  
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Social and Emotional Learning 
School Counselor - Holy Angels School 

 
The California Department of Education defines social and 
emotional learning as “the process through which children and 
adults acquire and effectively apply the knowledge, attitude, 
and skills necessary to understand and manage emotions, set 
and achieve positive goals, feel and show empathy for others, 
establish and maintain positive relationships, and make 
responsible decisions.”  
 
 
 
 

AƊűŁƆ Ǒƞ čűŎǮʼ èƞŁűġƊ ġƓŇ PƑƞǑűƞƓġƊ ¨ŎġǃƓűƓŦ gǗűŇűƓŦˢ
ÞǃűƓŁűƿƊŎǉ ˓ ŤǗƊƊ ÞGe ǭŎǃǉűƞƓ  

 
 
 

In-Person Learning 

Emotion Management Situational Awareness Academic Achievement 

School counselor is on campus 
3 days a week to provide 
individual, group and classroom 
edu-therapy.  
 
῝ Identify achievable goals. 
῝ Age appropriate activities 

and media for emotion 
regulation, peer 
management and 
relationship building. 

῝ Self journaling helps with 
self-discovery and builds 
confidence. 

῝ Mindfulness & Breathing 
Meditation 

῝ Kindness Program 

῝ Encompass the Safe and 
Caring School guidelines - 
“Stop, Think, Pray and 
Choose.” 

῝ Each student completes 
Virtus (Kindergarten - 8th). 

῝ Monthly religious class 
retreats with the principal. 

῝ Daily gospel and reflection. 

῝ Teachers are accessible by 
email for parent 
conferences.  

῝ Annual school-wide 
parent/teacher conference. 

῝ Resource Program available 
for students who require 
learning modifications. 
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Distance Learning 
Providing support in a time of uncertainty 

Emotion Management Situational Awareness Academic Achievement 

School counselor is available 
as needed for student and 
parent consult. 
 
῝ Classroom Zoom for well 

being check-in and “Brain 
Breaks.” 

῝ In collaboration with the 
Student Council, encourage 
physical activities. 

῝ “Walk & Talk” - individual 
counseling in an outdoor 
environment to maintain 
‘partial’ confidentiality. 

῝ “Parent-to-Parent” forum for 
parents. 

῝ Mindfulness & Breathing 
Meditation 

῝ Encompass the Safe and 
Caring School guidelines - 
“Stop, Think, Pray and 
Choose.” 

῝ Each student completes 
Virtus (Kindergarten - 8th). 

῝ Daily gospel and reflection 
(also used as our method to 
take attendance via online). 

῝ “Parent-to-Parent” forum 
included parent consult 
regarding teacher 
conferences and tech/app 
support. 

῝ Teachers are accessible by 
email for parent check-ins.  

῝ Teachers will have weekly 
office hours. 

῝ Resource Program available 
for students who require 
learning modifications. 

 
 
Resources and information during the COVID-19 pandemic is sent to school families through eNews, 
SchoolSpeak and counselor’s website. 
 

AƊűŁƆ Ǒƞ čűŎǮʼ nƞǮ Ǒƞ ŎġǉŎ ŁŭűƊŇǃŎƓ˝ǉ ġƓǳűŎǑǴ ġĿƞǗǑ ŁƞǭűŇ 

²ġǑűƞƓġƊ ġƊƊűġƓŁŎ ƞƓ ƑŎƓǑġƊ űƊƊƓŎǉǉˢ
 
Step 1: Know the facts 
Step 2: Establish a routine 
Step 3: Engage in self-care 
Step 4: Stay connected  
Step 5: Focus on the positive  

 

 
 

Additional Resources (click to view links) 

PŇǗŁġǑűƞƓġƊ ?ǃġűƓ ?ǃŎġƆǉ rŇŎġǉˢ

ˢ

èƆűƊƊ ?ǗűƊŇűƓŦ !ŁǑűǭűǑűŎǉˢ

ˢ

gƞġƊǉ ¨ŎǉǉƞƓǉˢ

ˢ

Holy Angels School: Covid 19 Infection Mitigation Plan  ​36 
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https://www.mawilearning.com/wp-content/uploads/2020/04/SEL-Skill-Building_Grit-2020.pdf


°űƓŇŤǗƊƓŎǉǉˢ

ˢ

ñűƿǉ Ťƞǃ GűǉǑġƓŁŎ ¨ŎġǃƓűƓŦˢ
ˢ

ˢ

âŎǉƞǗǃŁŎǉ Ťƞǃ èP¨ˢ

ˢ
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Learning Resource Program (Title I) 

The Learning Resource Program is committed to ensure students have continuous access to special 
accommodations, interventions and other needed support that were provided during typical in person 
operations. The resource teacher, homeroom teachers, and administrators who have identified their priority 
standards and skills for each course/grade level will continue to use the curriculum and resources along with 
technology-based applications during Distance Learning. 

During the duration of Distance Learning, students in the Learning Resource Program will continue to meet 
with the Resource Specialist via Zoom Meetings twice a week, 30 minutes per session. Parental consent is 
required before students can participate in Zoom meetings.  
 

● Learning Resource Program 2020-2021 
● One-on-One Video Conferencing Consent Form 
● Video Conference (Zoom) Consent Form 
● Media and Student Work Release  

 
Response To Interventions (RTIs) and Individualized Educational Plans (IEPs):  
 

   In order to meet individual needs and to respond to updated information as it becomes available, guidance 
documents on programs, staff responsibilities, (and IDEIA compliance) are continually updated. Procedures 
will be implemented to ensure that interventions are provided and IEPs are followed.  
 
The Resource Specialist will be collaborating with families to review and revise (as needed) the student’s 
Individual Education Plan (IEP) and to create Contingency Learning Plans. Plans will outline how services will 
be provided during distance learning as well as any other necessary accommodations, assistive technology 
needs, and available resources that will be provided to families. While the Contingency Learning Plan is 
utilized during school closures, the student’s IEP will remain in place and services defined in that document will 
be resumed once students return to school.  

● IEP meetings and other meetings will be hosted through phone or video technology/ZOOM meetings.  
● Resource teacher will continue collaborating with general education teachers to ensure scaffolding and 

other accommodations are in place for general education instruction.  
● Individualized lessons will focus explicitly on student goals as outlined by students’ IEPs / Response To 

Interventions  (RTI) / identified needs. Those lessons will be conducted individually or in small groups 
synchronously or asynchronously to meet required minutes.  

● Additional services may be considered for students who continue to struggle during Distance Learning. 
The need for additional services would be determined by the student’s Individual Education Plan (IEP) 
team through review of data collected during the distance learning period and in light of the student’s 
unique circumstances.  

● Assistive materials that are documented on a student’s IEP for learning will be provided to the student. 
Examples include pencil grips, adaptive scissors, Lexia worksheets, etc.  

● Ensure differentiation / modifications are made for students:  
῝ Consider creating video tutorials students can reference to review a specific skill or concept,  
῝ Consider individual tutorials via Zoom or Google Meet, phone, etc.,  
῝ Consider electronic read and write programs, resources that allow content     modifications by Lexile 

level, pictorial supplements, etc.,  
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῝ The Resource Specialist will continue working on students’ IEP goals and follow through with 
students’ Response to Intervention (RTIs) provided during the previous year/s until updates are 
made.  

 
During school shutdowns, SST meetings will be held virtually via Zoom. 

 
● Student Success Team - Consent Letter 
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Technology 
 
School population (students, parents, teachers and office) was surveyed to determine what equity and access 
to technology exists. Included are questions about volunteer services. The following are the surveys in Google 
Form. 
 

Technology Survey for Distance Learning 
 

Technology Survey for In Person Learning 
 
Students and parents are asked to sign the updated Responsible Use Policy (RUP) from the Archdiocese of 
San Francisco. The updated RUP as well as the updated Media and Student Work Release Agreement are 
posted in the online handbook. Other forms that need to be completed: 

● G Suite Consent Form for New Students 
● Video Conference (Zoom) Consent Form 

 
Students doing In-Person Learning who are bringing their own devices must have a Bring Your Own Device 
Policy  signed by both parent and student.  
 
All school policies are enforced whether in school or at home. Parents are responsible for monitoring a 
student’s behavior when a student accesses programs from home.  
 
Digital signatures for important documents will be collected using SchoolSpeak forms. 
 
 

ZOOM Meetings: Guidelines for Teachers 
 

● Teachers will set Zoom time availability for students and parents who may need assistance and have 
questions. 

● Teachers will not conduct Zoom sessions with one student at a time. Teachers must meet with an 
entire class, or a small group. An exception to this would be two teachers attending a Zoom session to 
assist an individual student in the Learning Resource Program. A parent requesting a Zoom session to 
assist a struggling student must be present during the Zoom conference. If the parent is not able to 
attend the meeting, the teacher must obtain parental consent to conduct the meeting.  All one-on-one 
meetings will be recorded whether a parent is present or not. One-on-One Video Conferencing Consent 
Form 

● Teachers will share the “URL join link” to scheduled Zoom meetings to parents and students. 
Students do not need to create a Zoom account to join.  

● The “URL join link” should be shared through a learning management system, an existing 
school-managed communication tool, a private class webpage or another secure portal (but never 
publicly).  

● As an additional layer of privacy, students do not need to provide their full names upon entering a 
room. However, students should provide their first name and not any nicknames or initials.  

● Check that the Waiting Room setting is enabled to avoid allowing students entering the room without a 
teacher present. 

● Share links with Principal, Learning Support Teachers, Classroom Aides, and Technology Teacher.  
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